LinkedIn Profile – Template 
Use this template to complete your profile in Word first and when it is error free copy it into your LinkedIn profile. Check out some sample profiles on the LinkedIn section of the Careers Service website. 
Headline (your professional headline) 
· Good examples: Marketing Graduate interested in Events Management, Business Graduate Intern at Stockton Council 
Summary

Experience
· Use action words and include your achievements both academic and work-related. 

· Include paid and unpaid roles and if appropriate, a link to your portfolio/show reel or blog.
Position one (most recent)

Company name:

Location:

Time Period: month/ year – month/year

Description: Here's where you can write a short summary of your job that gives an idea of your responsibilities, skills, and experience. You might write a short paragraph, a list, or both.
For example, your job description might say: Assisted sales reps in two meetings with key clients, providing data and answering questions about the trade fair. Developed excellent knowledge of advanced sales techniques and the principles of good account management. 
Position two
Company name:

Location:

Time Period: month/ year – month/year

Description: Here's where you can write a short summary of your job that gives an idea of your responsibilities, skills, and experience. You might write a short paragraph, a list, or both.
Position three
Company name:

Location:

Time Period: month/ year – month/year

Description: Here's where you can write a short summary of your job that gives an idea of your responsibilities, skills, and experience. You might write a short paragraph, a list, or both.

Skills & Expertise

List your skills here and add them into your profile. 
Education

School

Dates Attended

Degree

Grade
Activities and Societies

Description: Here's where you can write a short summary of your education including degrees, specific classes, and activities. You might write a short paragraph, use bullet points, or both.
For example, your education description might say:
Developed good ability to solve problems - during my second year project, key test equipment failed, so I brainstormed alternatives with my supervisor. I discovered from a contact of mine that similar equipment was being used in another lab and successfully negotiated sufficient access to deliver the project on time.

Interests
Personal Details
Birthday details can be added here but you may want to keep those details private.
Advice for Contacting You – add details about your availability, the types of opportunities you are interested in etc.. 
Anything you add here — including contact info — could be visible to people who view your profile.
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